Los Angeles Unified School District

Personnel Commission

Classified Substitute Report

	     
	
	     

	Last Name

First


Middle



   

	
	Job Title / Employee #

	

	Date(s) Assigned:
	From:
	     
	To:
	     
	


 FORMCHECKBOX 

This person did an OUTSTANDING job.  Please reassign to this location whenever possible.

 FORMCHECKBOX 

This person did an UNSATISFACTORY job.  Please do not reassign to this location.

The specific reasons for this rating are:

	     


	Signed:
	     
	
	     
	
	     

	
	Principal or Section Head
	
	School or Section
	
	Date


To the Employee:
Receipt of an unsatisfactory report may cause your name to be removed from the substitute list.  If you disagree with this report, send us a letter explaining why you disagree.  It will be added to your personnel folder and a determination will be made as to your status for further assignments.  

To the Supervisor:
Please submit this report only for substitutes whose performance was either outstanding or unsatisfactory.  Prepare in quadruplicate, retain the goldenrod copy, and forward the first three copies to the Employment Transaction Services Branch (Beaudry Bldg., 12th Floor).
PC Form 5310
(Original to CETSB, copies to Employee, Work Location)  
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